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prepare for a hurricane. My hope is that you will take the time to think 
through your hurricane preparedness plan and that this resource will help 
you take the steps necessary to keep you and your loved ones safe.

For more information on my professional organizing services or to order my 
book called My Life Packet, check out my website: www.kendra-fletcher.com

Setting Up Your Notebook
This workbook is designed to help you document your family’s personalized
hurricane preparedness plan. It is recommended that you print this 
document and store it in a 3-ring binder or folder. Place this resource in the 
same place that you keep your other hurricane supplies.

Other Great Resources to Add to Your Binder
There are a number of great resources for hurricane preparedness created 
by emergency organizations. Feel free to Google these resources and add 
them to your notebook for additional ideas and information.
❑ FEMA – How to Prepare for a Hurricane
❑ Red Cross Hurricane Safety Checklist

Let’s Begin
Use these worksheets to create your personalized family plan. Add notes and 
ideas and cross out items that do not apply to you. Create your family plan!
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Let’s 
get 

started

A note from the author…

My name is Kendra Fletcher and I am a 
professional organizer in South Florida. I 
have a passion for helping families 
organize their home, finances, and life. 

After Hurricane Irma, I created this free 
resource to help families better plan and



Annual Maintenance Plan

The Atlantic hurricane season runs from June 1st to Nov 30th each 
year. It is recommended that you put these dates on your calendar 
or set up an annual reminder on your electronic calendar as a 
reminder to review your Hurricane Preparedness Plan. 

Pre-Hurricane Season Checklist (April-May)
❑ Review all of the pages in this notebook.
❑ Purchase water and food items on your checklist.
❑ Re-check your “My Hurricane Kit Checklist” and make sure your 

supplies are organized (also replace any expired items).
❑ Make sure you have all of the materials, tools, and supplies listed 

on “My Property Protection Checklist.”
❑ If you have accordion shutters, test them all to ensure they work.
❑ Review your hurricane plan with your family and others that 

reside in your home.
❑ Make sure your insurance policies are paid up and in force. If 

changes are needed, make them now.

Post-Hurricane Season Checklist (December-January)
❑ Review all of the pages in this notebook for changes, lessons 

learned, and additional notes you want to make for the next year.
❑ Find water, food items, and batteries that will expire before the 

next hurricane season starts and use those.
❑ Re-buy any materials that were discarded or used up from “My 

Property Protection Checklist.”
❑ Fix any parts of your property that are at-risk, broken, or need 

maintenance.
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Emergency Communication Plan

Local Government Emergency Phone Numbers and Websites
_______________________       _______________________ 
_______________________       _______________________ 
_______________________       _______________________ 
_______________________       _______________________

Central Contact Person in an Emergency
_______________________       _______________________ 
_______________________       _______________________ 

Family and Friends Contact Information
_______________________       _______________________ 
_______________________       _______________________ 
_______________________       _______________________ 
_______________________       _______________________ 
_______________________       _______________________ 
_______________________       _______________________ 

Medical Providers, Pharmacy and Insurance Information
_______________________       _______________________ 
_______________________       _______________________ 
_______________________       _______________________ 
_______________________       _______________________ 

Alerts to Sign-up For and Apps to Download
_______________________       _______________________ 
_______________________       _______________________ 
_______________________       _______________________ 
* Remember to set up your “In Case of Emergency (ICE)” contacts in your phone. Some 
phones include this feature in the settings.



My Hurricane Kit Checklist
Use this checklist to create a complete log of what you plan to keep in your “Hurricane Kit” at all times. 
It is recommended that you store most of these items in one central location such as a plastic bin or in 
a specific area of your home for easy access. For items you do not currently have but need, order them 
online or purchase them at your local store. Remember to check expiration dates. Some items may 
need to be replaced annually.

Food and Water
❑ Water – You need at least a 3-day supply. 

Allocate one gallon per person per day. Write 
in the number of gallons you will keep on 
hand for your family. 

________Gallons
❑ Nonperishables
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ Extra ice in the freezer
❑ Non-electric cooking options
❑ Use tupperware and cooking pots 

for holding extra water

Products, Tools and Energy Needs
❑ Flashlights, headlamps, etc.
❑ Batteries (List # of each)

__________ AAA
__________ AA
__________ C
__________ D
__________ 9-Volt
__________ Large / Specialty
__________ Small batteries
__________ Backup batteries

❑ Battery or hand-crank radio
❑ External chargers for phones, etc.
❑ Tools (drill, multipurpose tool)
❑ Can opener
❑ Phone book
❑ Hardwired home phone (corded)
❑ Whistle
❑ Bucket
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
Notes
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________



My Hurricane Kit Checklist (Continued)

Special Needs Persons, Baby, and Pets
❑ Special food and nutrition needs 

(Formula, Special Foods, Pet Food)
❑ Hygiene (diapers, wipes, bags, etc.)
❑ Supplies (baby crib, pet carriers, etc.)
❑ Special medications
❑ ___________________________
❑ ___________________________

Other
❑ Cash (It is useful to have small bills in 

case change cannot be made.)
❑ Important documents and records
❑ Extra sets of keys
❑ ___________________________
❑ ___________________________

Fuel and Large Tools
Read the safety information manuals 
on the best way to store these items.
❑ Fuel, gas, or propane
❑ Generator
❑ Grill
❑ Carbon monoxide detectors
❑ ___________________________
❑ ___________________________

Medical, Personal Hygiene, and 
Household
❑ First aid kit and bandages
❑ Prescription medications

__________________________
__________________________

❑ Non-prescription medications
__________________________
__________________________

❑ Medical products and supplies
__________________________
__________________________

❑ Sanitation supplies
❑ Personal hygiene products
❑ Fresh unscented bleach and clean 

dropper (in case of a boil water advisory)

❑ Toilet paper
❑ Paper towels
❑ Trash bags
❑ Paper plates, paper cups, utensils
❑ Cooler
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________
❑ ___________________________

Notes
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________



My Property Protection Checklist
Use this checklist to create a checklist and plan for how you will protect your property. 
Make sure to buy these items in advance since supplies can run out prior to a hurricane. 
If you are a renter, make sure to discuss how to secure the property with your landlord 
and review your lease for who is responsible for securing the property.

Large Supplies to Secure Property and Openings
(Include shutters, plywood, and other large supplies needed.)
❑ ___________________________________________________
❑ ___________________________________________________
❑ ___________________________________________________
❑ ___________________________________________________

Tools Needed
(Shutter keys, hammers, drills, other power tools, special drill bits, 
saws, ladders, rope, tarps, chains, etc.)
❑ ___________________________________________________
❑ ___________________________________________________
❑ ___________________________________________________
❑ ___________________________________________________
❑ ___________________________________________________

Hardware Needed
(Nails, screws, wingnuts, etc.)
❑ ___________________________________________________
❑ ___________________________________________________
❑ ___________________________________________________

Other Notes
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________



Checklist When a Hurricane Is 6+ Days Away

These are tasks that should be done 6+ days prior to a potential hurricane. 
Keep in mind that as a hurricane gets closer, supplies run low or run out, 
lines get longer, and supplies are much more difficult to obtain.

❑ Get out your hurricane kit and double-check your “My 
Hurricane Kit Checklist.”

❑ Make sure you have all of the materials needed to protect your 
property listed on “My Property Protection Checklist.” You may 
choose to start the process for securing your property.

❑ Make sure the items listed on “My Important Documents” are 
organized.

❑ Fill your vehicles with gas.
❑ Make sure your food and water supplies are adequate.
❑ Buy additional fuel for grills, generators, etc.
❑ Test your generator and other appliances or items that have not 

been used in a while.
❑ Refill and pick up prescriptions.
❑ Collect required medical supplies.
❑ Contact persons who you may need to help you secure your 

home.
❑ Determine if you may be in an evacuation zone and start to plan 

accordingly (See “Evacuation Checklist”).
❑ Contact persons you may want to stay with if evacuated.
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________



Checklist When a Hurricane Is 3-5 Days Away

These are tasks that should be done 3-5 days prior to a potential hurricane. 
Keep in mind that as a hurricane gets closer, supplies run low or run out, 
lines get longer, and supplies are much more difficult to obtain.

❑ Complete all items on the previous checklist (6+ days away)
❑ Continue to read, listen to, or watch the news.
❑ Start to secure your property using the items on “My 

Property Protection Checklist.”
❑ Bring outdoor items inside (outdoor furniture, plants, etc.).
❑ Determine if you may be in an evacuation zone and plan 

accordingly (See “Evacuation Checklist”).
❑ Charge up your external chargers, cell phones, tablets, etc.
❑ Download movies, TV shows, and audios you may need.
❑ Remove hanging branches and potential projectiles from 

outside.
❑ Start saving ice in Ziploc bags in your freezer.
❑ Freeze water in extra Tupperware containers and pack your 

freezer tight with ice to reduce food waste.
❑ Turn your fridge and freezer to the highest settings.
❑ Fill your vehicles with gas.
❑ Pick up prescriptions.
❑ Contact your family to discuss your communication plan.
❑ Contact persons you may want to stay with if evacuated.
❑ Check with your neighbors to see if anyone needs assistance.
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________



Checklist When a Hurricane Is 1-2 Days Away

These are tasks that should be done 1-2 days prior to a potential hurricane. 
Keep in mind that as a hurricane gets closer, supplies run out or run low, lines 
get longer, and supplies are much more difficult to obtain.

❑ Complete all items on the previous checklists.
❑ Continue to read, listen to, or watch the news.
❑ Take a video or photos of the interior and exterior of your 

home for insurance purposes. Store these on a cloud-based 
storage system such as Dropbox, a photo-sharing site, etc.

❑ Fill your bathtubs with water (this water can be transported with 
a bucket and used to flush the toilet if the water supply is cut off).

❑ Shock your pool and turn off the pool pump.
❑ Secure the bolt locks on your garage (these may be about 2’ 

from the ground and you manually lock them into place on each side 
of the garage door).

❑ Prepare the “safe space” in your home with all of you 
supplies, materials, etc.

❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________
❑ _________________________________________________



Evacuation Plan

Create a checklist for what you may need to do if you are required to 
evacuate or you voluntarily evacuate.
❑ Use local resources to find shelter, transportation options, or other 

accommodations.
❑ If you have pets, make arrangements for those pets or find a pet-

friendly shelter. Make sure to pack food, medicines, leash, collar, 
bowls, and a carrier or crate if going to a shelter.

Evacuation Packing List
❑ Clothing

____________________________________
____________________________________
____________________________________

❑ Underwear, socks, shoes
❑ Raincoat and umbrella
❑ Bedding, blankets, blow-up mattress
❑ Camping or folding chairs
❑ Phone, electronics, batteries, chargers
❑ Food and water
❑ Medications ___________________________________________
❑ Medical supplies _______________________________________
❑ Special needs equipment ________________________________
❑ For babies – diapers, wipes, formula, baby food, bottles, etc.
❑ “Emergency Communication Plan” sheet
❑ Important documents (See “My Important Documents and Records”)
❑ Cash
❑ Personal mementos, jewelry, or other important items
❑ Extra keys for your home and vehicle
❑ ______________________________________________________
❑ ______________________________________________________
❑ ______________________________________________________
❑ ______________________________________________________
❑ ______________________________________________________



My Important Documents and Records

It is important that you are able to access important 
documents and records easily and quickly in the 
event of an evacuation, emergency, or if your 
property is damaged.

My Life Packet is a complete organizational system 

❑ Insurance – Homeowner’s 
insurance, flood insurance, car 
insurance, other property 
insurance, health insurance, life 
insurance, etc.

❑ Accounts – Bank accounts, CDs, 
stocks, financial records, assets

❑ Property – Titles, deeds, keys

❑ Legal documents - will, power of 
attorney, living will, healthcare 
proxy

❑ Important Personal Documents -
birth certificates, marriage 
certificates, death certificates, 
adoption records

❑ Identity Documents - driver’s 
licenses, social security cards, 
passports, medical insurance card

Insurance Review
❑ Insurance Review - Carefully review your insurance policies and all 

documentation to make sure you have the coverage you need. You may 
consider calling your insurance company to review the policy or getting a 
quote and review from another company. Remember to review your 
home owner’s insurance, personal property insurance, renter’s insurance, 
landlord insurance, business insurance, vehicle insurance, and any other 
policies you have annually.

❑ Flood Insurance - Evaluate obtaining flood insurance. Note that most 
hurricane damage is caused by flooding and water, not by the winds. This 
is typically inexpensive and should be considered even if you are not in a 
high-risk flooding zone. Go to www.FloodSmart.gov for more 
information. 

designed to help you organize all of your important documents, records and 
information. This product and system can be purchased at www.kendra-
fletcher.com.
Important Documents



Generator Safety

• If you choose to use a generator, carbon monoxide (CO) 
poisoning is a risk and can cause death.

• IMPORTANT: Install CO alarms throughout your home equipped 
with batteries. Batteries are needed so that they work when 
there is no power. Test batteries frequently and replace when 
needed.

• Read your generator manual in its entirety and follow all 
precautions.

• Never use a generator indoors. Keep generators far away from 
doors, windows, and vents, which can allow CO to come indoors. 
Using fans or opening doors does not prevent CO build-up.

• CO cannot be smelled and can rapidly lead to full incapacitation 
and death. Initial signs of exposure can be dizziness, weakness, 
or feeling ill. Get to fresh air immediately if you feel you may 
have been exposed and call 911.

• Look up the article online entitled “Generator Safety by the 
American Red Cross and educate yourself on generator safety.

• Generators must be regularly maintained to ensure optimal 
performance. Check your generator’s manual for the 
maintenance requirements and instructions.
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Hurricane 
Supplies

Hurricane 
Supplies

Hurricane 
Supplies

Cut out these labels to place on your Hurricane Supplies bins.



Professional Organizing Services

Kendra Fletcher, Ed.M., has a passion 
for helping individuals and families 
become more organized in their 
home, finances, and life. She is a 
professional organizer who provides 
on-site services in Broward County
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and the southern part of Palm Beach County in Florida. She also provides 
virtual organizing services to clients nationwide. Learn more about her 
services at www.kendra-fletcher.com.

Her company, Life Organized, provides residential organizing. This includes 
decluttering, organizing, repurposing spaces, household management, time 
management, budgeting, preparing for a move, unpacking, paper and digital 
organization, garage spaces, home offices. She also provides workplace 
productivity and organizing services.

Kendra Fletcher and Associates LLC is a limited liability company in the State 
of Florida, carries liability insurance, and is a member of the National 
Association of Productivity & Organizing Professionals (NAPO). Kendra 
Fletcher has also earned the NAPO Specialist Certificates in both Residential 
Organizing and Workplace Productivity.

Disclaimer

The information contained in this planner is for general information purposes only. Kendra Fletcher 
and Associates LLC assumes no responsibility for errors or omissions in this planner and makes no 
guarantees that the information is complete or addresses all situations. 

In no event shall Kendra Fletcher and Associates LLC be liable for any special, direct, indirect, 
consequential, or incidental damages or any damages whatsoever, whether in an action of contract, 
negligence or other tort, arising out of or in connection with the use of this planner.


